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1. Introduction

Most farm surveys are conducted in remote locations with limited internet connections.
Responses to these surveys can be collected offline using either a mobile app called Open
Data Kit (ODK) Collect or the KoBoToolbox web-based form.

ODK Caollect is a mobile app that can be used on Android devices by enumerators to
access the survey tool for aquaculture farmer surveys. ODK Collect is designed
specifically for use in the field where internet connectivity is limited or not available at all,
and it must be used when conducting farmer surveys. The app should be pre-installed on
your mobile Android device (phone or tablet), and the latest version of the survey form
should be downloaded using the app at least a day before the survey begins. All data
entered can be saved as a draft when using the app offline and then uploaded to the
server once a stable internet connection is established. The steps for accessing the survey
tool on the mobile app can also be found in the course on aquaculture survey with ODK on
Learn.ink that can be accessed at the following link: https://bit.ly/3AYXUGQ

KoBoToolbox web-based form also allows users to enter, save and submit field data.
Access to a web-based form is done using a project-specific link in a browser (Chrome is
best). It will only work smoothly with a strong internet connection, so the web-based form
should NOT be used during field surveys but rather when training enumerators. It offers
better visualization on a larger screen when accessed using a laptop or desktop and
easier navigation for enumerators throughout the entire survey.

These guidelines provide the necessary steps to access any type of farmer survey
developed for ODK. In this case, we will use our “Fish Epidemiology and Health
Economics (FEHE) survey tool as an example, using both the KoBoToolbox web-based
form and the ODK Collect mobile app.

Before attempting to use the survey tool, first read the “Step-by-step
guide to conducting digital surveys for aquaculture performance
assessment” (pictured left). It can be accessed at the following link:
https://hdl.handle.net/20.500.12348/4451

For more information on how to sign up and access the ODK
course on Learn.ink, please refer to the “End user guidelines: How
o to sign up and access the course on aquaculture survey with ODK
S | on Learn.ink”. It can be accessed at the following link:
https://hdl.handle.net/20.500.12348/4894

Note: All images shown in these guidelines are indicative and may not reflect the latest
version. All shared log in credentials for ODK server settings and URL links to the
KoBoToolbox web-based form are provided only as an example and should not be applied
for actual survey projects.


https://bit.ly/3AYXUGQ
https://hdl.handle.net/20.500.12348/4451
https://hdl.handle.net/20.500.12348/4894

2. Accessing a digital survey using the
KoBoToolbox web-based form

2.1 Opening the web-based form

1. To go to the web-based survey form, in this case the FEHE survey tool, open a new
tab in your browser (Chrome is best) and paste the link that was shared with you.
Check the title with your team leader to ensure that you are using the latest version
of the survey form. As an example, you may use the following link:
https://bit.ly/3AzqleO

[8) koBoToolbox

[}

Fish Epidemiology and Health Economics Survey Tool (public) - v1.13

¥ A. Enumerator information

PLEASE ENTER THE MAME. EMAIL AND MOEILE NUMBER OF THE ENUMERATOR CONDUCTING THE SURVEY

AD1. MAME OF ENUMERATOR * ADZ2. EMAIL OF ENUMERATOR

AO3. MOBILE NUMBER OF ENUMERATOR

2. Read the consent statement to the respondent. If the respondent agrees, select
‘OK’ under question ‘B01’ to begin the survey. If the respondent does not agree,
you may immediately end the survey.

¥ B. Consent

ENUMERATOR: READ THIS STATEMENT TO RESPONDENT:

"GOOD MORNING/AFTERNOON. WE ARE COMING FROM () WHO IS WORKING WITH WORLDFISH CENTRE AND (). WE ARE CONDUCTING A SURVEY TO' GENERATE DATA
NEEDED FOR AN INTEGRATED ASSESSMENT OF FISH EPIDEMIOLOGY AND HEALTH ECONOMICS SURVEY IN AQUACULTURE FARMS AND HATCHERIES LOCATED IN (...). THIS
SURVEY AIMS TO COLLECT DATA ON YOUR FISH FARM INPUTS/OUTPUTS THAT COULD LEAD TO EMERGING DISEASE AND ECONOMIC LOSSES.

YOUR FARM/HATCHERY WAS RANDOMLY SELECTED TO PARTICIPATE IN THIS STUDY. YOUR MAME AND ANY OTHER PERSONAL IDENTIFIERS WILL NOT APPEAR IN ANY DATA
THAT IS MADE PUBLICLY AVAILABLE. THE INFORMATION YOLU PROVIDE WILL BE USED PURELY FOR RESEARCH PURPOSES. THERE ARE MO RISKS IN PARTICIPATING IN THIS
STUDY, BEYOND THOSE ENCOUNTERED IN DAILY LIFE. THE DATA GENERATED FROM THIS SURVEY WILL BE USED TO IDENTIFY, ANALYZE AND UNDERSTAND SPECIFIC RISK
FACTORS FROM YOUR PRODUCTION SITE LEADING TO BEST MANAGEMENT PRACTICES (BMPS) TAILORED TO YOUR NEED.

YOUR PARTICIPATION IN THE SURVEY IS VOLUNTARY AND YOU DO NOT HAVE TO PARTICIPATE |F YOU DO NOT WANT TO. IF THERE ARE QUESTIONS THAT YOU WOULD PREFER
NOT TO ANSWER THEN WE RESPECT YOUR RIGHT MOT TO ANSWER THEM. YOU MAY ASK QUESTIONS BEFORE AGREEING TO PARTICIPATE, AT AMY TIME DURING THE STUDY,
AND IF AFTER THE SURVEY/INTERVIEW YOU HAVE AMY QUESTIONS, YOU) CAN CONTACT (...) FROM (__.) AT +300C [0DOGC 300030000 THIS INTERVIEW WILL TAKE ABOUT 90
MIMUTES. =

AS YOU MAY BE AWARE, EXPOSURE TO CORONAVIRUS IS A MEW RISK THAT CAM ARISE THROUGH PROXIMITY TO AN INFECTED PERSOM, OR VIA SURFACES. EVEN PEOPLE
WHO DO NOT SHOW SYMPTOMS MAY CARRY THIS VIRUS. THERE IS A SMALL CHANCE THAT PARTICIPATING 1M THIS INTERVIEW, IF PRECAUTIONS ARE MOT FOLLOWED, COULD
EXPOSE YOU TO THE VIRUS. WE WILL TAKE SEVERAL PRECAUTIONS TO AVOID THIS RISK. FIRST, WE WILL MEED TO SPEAK OUTSIDE. SECOND, | WILL ASK THAT YOU WEAR A
MASK DURING OUR CONVERSATION; | WILL DO THE SAME. THIRD, WE MUST REMAIN AT LEAST 2 METERS APART, AND ANYOME ELSE ARDUND US, INCLUDING YOUNG
CHILDREN, SHOULD ALSO MAIMTAIN THIS DISTANCE."

BO1.CONSENT TO ANONYMIZED DATA BEING USED IN THIS STUDY. DO YOU AGREE TO PROVIDE CONSENT? *

() oK



https://bit.ly/3Azq1eO

2.2 Filling and saving a draft of the web-based form

1. Once you have obtained the respondent’s consent, you may begin the survey.
Enter the survey ID based on the ID your team leader gave you.

BO2.SURVEY ID *

Each enumerator Is given 3 unique letter for the entire duration of the project. This letter is followed by & unique number and the oate when the survey is performed [format: AQDOXyear month
day] For example, if enumerator 1 is given the letter A and the enumeratar's first farm wisit is on November 25, 2019, the survey 10 is AO012019 11 25

2. During the survey, bear in mind that for multiple select answers, the form will freeze
for 3 seconds to load the next question.

E17. FARMING/HATCHERY SYSTEM
Homestead pond
Commercial pond
Cage (river or lake)

[ ] Gher (brackish water)
[ ] Rice-fish

[] other (specify)

3. If at any time you would like to pause the survey or save a draft, click the ‘Save
Draft’ button at the bottom of the screen.

¥ End of the survey

05, GPS *
latitude (x.y °) search for place or address Q &

longitude (x.y °) m r@ ";

altitude (m)

accuracy (m)

i

© Openstreetilap & Yohan Boniface & Humanitarian OpenStreetliap Team | Terms

YOU HAVE NOW REACHED THE END OF THE SURVEY. THANK YOU FOR YOUR TIME AND VALUABLE INPUTS.

, Save Draﬁ
Li]




4. The ‘Save as Draft’ window will appear. Ensure that the ‘Record Name’ is correct

and click ‘Save & Close.” The saved records will be stored in your browser and
appear in the left queue pane until they have been uploaded, even if you turn off
your computer.

Save as Draft

Record Name
This name allows you to easily find your draft record to finish it later.

[ Fish Epi Health Eco_Nigeria_2020-11}25

2.3 Updating the web-based form

1.

2.

If a message pops up in a yellow box at the top corner of the web-based form, it
means that a newer version of the form has been deployed. If this happens, first
save the current draft form following the previous steps if you would like to retain
the entered information.

Note: The yellow box may appear late and only momentarily. To ensure you are
using the latest version of the form, save your draft form often, refresh your browser
regularly and check frequently with your PI, co-PI or team leader.

After saving a draft of the form, refresh the page using the same URL to load the
latest version of the form.

Once you have refreshed the page, check the form title with the PI, co-PI or project
leader to ensure it is the correct version. The newly loaded form will be blank and
needs to be filled in again from the start.



2.4 Reopening a draft of the web-based form

1. To reopen or continue with any draft survey, click on either of the two tabs located
at the far left of the web-based form.

KoBoToolbox

R

1]}

Fish Epidemiology and Health Economics Survey Tool - v1.10

¥ A. Enumerator information

PLEASE ENTER THE NAME. EMAIL AND MOBILE NUMBER OF THE ENUMERATOR CONDUCTING THE SURVEY

201, NAME * ro2. emar

A03. MOBILE NUMBER

] g

¥ B.Consent

e S 0 1S WORKING WITH WORLDFISH CENTRE AN [ 2
ARE CONDUCTING A SURVEY TO GENERATE DATA NEEDED FOR AN INTEGRATED ASSESSMENT OF FISH EPIDEMIOLOGY AND HEALTH ECONOMICS SURVEY IN AQUACULTURE
FARMS AND HATCHERIES LOCATED N [

YOUR FARM/HATCHERY WAS RANDOMLY SELECTED FOR THIS, YOUR NAME WILL NOT APPEAR IN ANY DATA THAT IS MADE PUBLICLY AVAILABLE. THE INFORMATION YOU
PROVIDE WILL BE USED PURELY FOR RESEARCH PURPOSES. YOUR PARTICIPATION IN THE SURVEY IS VOLUNTARY AND YOU DO NOT HAVE TO PARTICIPATE IF YOU DONT
WANT TO. YOU MAY ASK QUESTIONS AT ANY TIME AND IF AFTER THE Q 3 c1_rrov IR <1
— THIS INTERVIEW WILL TAKE ABOUT 90 MINUTES.

801.CONSENT TO ANONYMIZED DATA BEING USED N THIS STUDY. DO YOU AGREE T0 PROVIDE CONSENT?
O ok

BO2.SURVEY ID

setter or the ents
Gay) For exsmpie, i enumerator 1 s given the letter A

40012015 1125,

2. The ‘Queue’ side pane listing all draft and complete records that have not yet been
uploaded will appear on the left. From here, select the title of the draft form that you
would like to continue working on. Draft forms are indicated by a draft (pencil) icon.
Forms are named based on the name of the respondents interviewed and their
respective business type.




. —
2.5 Submitting a finalized web-based form

1. Once you have completed filling in the web-based form, click the ‘Submit’ button at
the end of the last page.

& Save Draft " Submit
i)

If at any time an ‘Alert’ window message pops up upon submitting a form, it means

that there are errors in the survey. Ensure that all fields marked in red have been
answered properly.

2.

Alert

Form contains errors. Please see fields marked in red

3. Browse back through the questions to look for errors in sections highlighted in red,
as shown below. Answer the necessary questions.

¥ 0. Unusual Fish Mortality

001. HAVE YOU EXPERIENCED ANY UNUSUAL FISH MORTALITY EVENT(S) FOR THE PAST 1 YEAR OF COMPLETED PRODUCTION (FARM/WILD)?

*
(® Yes
O No

002. ANY UNUSUAL MORTALITY EVENT IN FARM? *
O Yes
O No

This field is required




4. In an event where the internet connection is limited and you would like to force
submit a web-based form when you arrive at a location point with a stable internet
connection, click on any of the two tabs located at the far left of the web-based form

to load the ‘Queue’ pane.

- &) KoBoTookox E

Fish Epidemiology and Health Economics Survey Tool - v1.10

W A. Enumerator information

PLEASE ENTER THE NAME E74A1L AND MOSILE NUMBER OF THE ENUMERATOR CONDUCTING THE SURVEY

A03. MOBILE NUMBER

| Sp—

¥ B.Consent

ENUMERATOR: READ THIS STATEMENT TO RESPONDENT.

4G FROM WHO IS WORKING WITH WORLDFISH CENTRE AND| wE

pm—
TA NEEDED FOR AN (NTEGRATED ASSESSMENT OF FISH EPIDEMICLOGY AND HEALTH ECONOMICS SURVEY IN AQUACULTURE

O oK

5. Click ‘Upload’ to force upload completed forms. Completed forms in the queue will
also be automatically uploaded to the KoBoToolbox server every 5 minutes in the
background when the web page is open and an internet connection is available.




3. Accessing a digital survey using the ODK

Collect mobile app

3.1 Part 1: Installing and launching ODK Collect

3.1.1 How to install ODK Collect on your mobile devices

< Google Play

ODK Collect

m Open Data Kit
Productivity

Play Store

paper forms

Read more

1. Select the ‘Play Store’ 2. In‘Play Store,’ search for 3.
icon on your mobile the ODK Collect app.
device. Select ‘Install’ to download

and install the app.

3.1.2 How to launch ODK Collect

1. On your mobile device’s homepage, 2.

select the ODK Collect icon to open the
app.

oren ;A'A wir

ODK Collect is a phone-based replacement for your

After installation, the
ODK Caollect icon will
appear on the home
screen of your mobile
device.

[C] obKcCollect v1.28.1

Fill Blank Form
Edit Saved Form (2)
Send Finalized Form

View Sent Form

Get Blank Form

Delete Saved Form

The main menu of ODK will appear.
To access the survey form, follow the
steps listed in section 3.2.1.



3.2 Part 2: Downloading and navigating a survey form on ODK

Collect

3.2.1 How to download a survey form on ODK Collect

D Main Menu  About
ODK Co! General Settings
Data collect

Admin Settings

Fill Blank Form
Edit Saved Form
Send Finalized Form

View Sent Form (20)

Get Blank Form

Delete Saved Form

1. Select the menu (three
dots) icon in the top right
corner and select ‘General
Settings’ from the drop-
down menu.

ODK Password

s 0 7 . ) °

gwertyudi'op
asditTghijlk.]|
€& Zz x e v bhnm&E

n23 , © ,

4. Enter the URL, username
and password. As an
example, you may enter
the following credentials
to see a short demo:

URL:
https://kc.humanitarianresponse.info
Username: tdoi_kobopublic
Password: tdoi_kobopublic123

[j General Settings

& Server

§] Userinterface
B Form management

 User and device identity

Select ‘Server’ from the 3.

drop-down menu.

MYMAXIS « 8 * @ @ £ 105l WD 22:38

[C] oDKcCollect v1.28.1
Fill Blank Form
Edit Saved Form (2)
Send Finalized Form
View Sent Form
Get Blank Form

Delete Saved Form

Once done, go back to 6.
the main menu and
select ‘Get Blank Form.’

MYMAXIS® ® 7 ¢ © -

21018 ul & 1804

[j Server Settings

Type
ODK

URL

https://ke.kobotoolbox.org

Username

Password

Custom server paths
Will be removed in a futu
formList and /submissio

Enter the URL,
username and password
settings for your project
that your team leader
provided. Press on the
text to begin entering the
settings.

MYMAXIS® ® @1 ¢ -

3106 Tl B 17:57

[j Get Blank Form = Q

Fish Epidemiology and Health
Economics Survey Tool
(Nigeria) - v1.10
1D: a3dzxPM2MTGg2Gdnn5j6qw

Get
Clear All Refresh Selected

Press the checkbox to
select the form. Then
press ‘Get Selected’ to
download the form.


https://kc.humanitarianresponse.info/

Download Results

Fish Epidemiology and

Health Economics Survey

Tool (Nigeria) - v1.10 (ID:
a3dzxPM2MTGg2Gdnn5j6qw) -
Success

7. A ‘Download Results’ message window with the form name will appear. ‘Success’ will
be displayed when the form is downloaded successfully.

[C] oDK Collect v1.28.1

Fill Blank Form

Edit Saved Form (2)
Send Finalized Form
View Sent Form
Get Blank Form

Delete Saved Form

1. To access the survey
questions for the first
time, press ‘Fill Blank
Form’ after downloading
the survey form. If you
have not downloaded the
form already, steps on
how to do so can be
found in section 3.2.1.
Once you press this
button, refer to section
3.3.1in Part 3 of the
guidelines for further
instructions.

3.2.2 How to navigate a survey form on ODK Collect

[C] oDK Collect v1.28.1

Fill Blank Form

Edit Saved Form (2)

Send Finalized Form
View Sent Form
Get Blank Form

Delete Saved Form

2. To continue an
incomplete survey, press
‘Edit Saved Form’ to see
all saved questionnaires.

Once you press this
button, refer to section
3.3.3.in Part 3 of the
guidelines for further
instructions.

[C] oDK Collect v1.28.1

Fill Blank Form

Edit Saved Form (2)

Send Finalized Form

View Sent Form
Get Blank Form

Delete Saved Form

To send saved and
finalized questionnaires,
press ‘Send Finalized
Form.’

The team leader will use
this button to upload
finalized questionnaires to
the server at the end of
each surveying day.

Once you press this
button, refer to section
3.3.5. in Part 3 of the
guidelines for further
instructions.

10



[7] oDk Collect v1.28.1

Fill Blank Form
Edit Saved Form (2)

Send Finalized Form

View Sent Form

Get Blank Form

Delete Saved Form

4. To see all sent

questionnaires, press
‘View Sent Form.’

This button is used to
double check that all the
finalized questionnaires
have successfully
uploaded.

[7] Fishepidem.. @ %

* AD1. Name

ABC

gwe rtyudioyp

asgdiahik.'

e —p
Within the survey, you
will be able to answer a

single question at a time.

Swipe right to go to the
previous question;
swipe left to go to the
next question.

MYMAXIS w @ * B @ 2 0%l WD) 22:39

[C] oDK Collect v1.28.1
Fill Blank Form

Edit Saved Form (2)

Send Finalized Form

View Sent Form

Get Blank Form

Delete Saved Form

5. To get blank forms from

the server, press ‘Get
Blank Form.’

Once you press this
button, refer to section
3.2.1. in Part 2 of the
guidelines.

[C] FishEpidem.. @ %,

A. Enumerator information

* A01. Name

BC

gwertydi'op

asdf gh j kI

Press the disk icon (third
icon from the right at the
top) to partially save the
guestionnaire at any
point. Always
REMEMBER TO SAVE
when pausing or before

closing the questionnaire.

You can access and
continue to fill in your
saved questionnaire by
pressing the ‘Edit Saved
Form’ button.

[C] obKcCollect v1.28.1

Fill Blank Form
Edit Saved Form (2)
Send Finalized Form

View Sent Form

Get Blank Form

Delete Saved Form

To delete saved
guestionnaires, press
‘Delete Saved Form.’

Do not delete unless you
are sure that the
information is no longer
necessary.

|

@
[C] FishEpidem.. @ %,

A. Enumerator information

* A01. Name

BC

q~ W Y y@ ot it o p(.

asdf gh jk I

Press the diagonal arrow
button (second icon from
the right at the top) to
submit your answer and
jump to the next question.

11



[C] Fish Epidemiology and.. 4

A. Enumerator information

Please enter the name, email and
mobile number of the enumerator

Group

o A. Enumerator information

D Fish Epidemiology and Healt...

conducting the survey oo B. Consent
*A01. Name
ABC i
o ’C‘)L\ocatlon
* A02. Email !
o D Units

* A03. Mobile number

Group

10. Pressthe T up arrow to view all
sections of the survey.

11.

[j Fish Epidemiology and.. 4

A. Enumerator information

Please enter the name, email and
mobile number of the enumerator
conducting the survey

*A01. Name

ABC
* A02. Email

* A03. Mobile number

*x

Questions marked by the
asterisk symbol cannot be
skipped and must be
answered.

3.3 Part 3: Filling, saving and submitting a survey form on ODK

Collect

3.3.1 How to fill and save a survey form using ODK Collect

MYMAXIS w @ * 8 @ 3 10/ %l WD) 22:38

[C] oDK Collect v1.28.1

Fill Blank Form

Edit Saved Form (2)
Send Finalized Form
View Sent Form
Get Blank Form

Delete Saved Form

1. Select the ‘Fill Blank 2.
Form’ button.

D Fill Blank Form = Q

®

Fish Epidemiology and Health o
Economics Survey Tool
(Nigeria) -v1.10

Version
vC5VTtBnBX8HKmzfTyW8hD

Added on Fri, Nov 20, 2020 at
17:58

In the ‘Fill Blank Form’

window, press the form
name to begin entering
data.

a ‘.

[j Fish Epidem...

A. Enumerator information

*A01. Name

BC

yu7i!09p
asdf gh j kI

S .. 2 .3 .4 . &
qwer t

3. Begin answering the
gquestions one at a time.
Swipe left to move to the
next question; swipe right to
move to the previous
question.

12



4,

Ij Fish Epidemiology and Healt...

o A. Enumerator information

Group

o B. Consent

Group

o C. Location
Group

3 D. Units
Group

E. Farmer and Production
O System Information

Group

F. Water Management and
D Practices

Group

Go To Start Go To End

If you need to pause while filling in
the survey but still need to edit
data in the future, press the ‘Go To
End’ button at the bottom right of
the screen.

MYMAXIS® T 8 © § 101 % - 1913

[7] FishEpidem.. @

You are at the end of Fish
Epidemiology and Health
Economics Survey Tool (Nigeria) -
v1.10.

Mark form as finalized

Save Form and Exit

5. Leave the ‘Mark form as finalized’
checkbox unchecked to save the form
as a draft version.

*Only mark the checkbox ‘Mark form as
finalized’ if there are no more changes.

Then select ‘Save Form and Exit.” The

form will be saved with the format
“TEAHEVXX-YYYY-MM-DD.”

13



N
3.3.2 Types of survey questions on ODK Collect

There are five types of questions you will use in a form:

[C] FishEpidem.. B % [C] FishEpidem.. B %, [C] FishEpidem.. B %,
A. Enumerator information E. Farmer and Production System Information A. Enumerator information

* A03. Mobile number * E20. Total farm/hatchery size * A01. Name

If the respondent doesn't own a personal

mobile phone, then at least collect a number 100.5 AB

by which we can contact him/her for any

reason. If not possible, then leave blank.

6011-1234567,

1 2 3 ” 1 2 3 _ gwertyudiop
4 5 6 — 5 — asdfgh jk.|I
7 8 9 & 7 8 & © zxcvbnm
.0 . B . s, ©
1. Integer number question 2. Decimal number question 3. Text question
(Example: types of crops) (Example: weight) (Example: name)
Use the keypad to enter a Use the keypad to enter a Use the keypad to enter a
round number for this decimal number for this text answer for this type of
type of question. type of question. question.
[C] FishEpidem.. B %, [C] FishEpidem.. B %,
L. Biosecurity F. Water Management and Practices
* L04. Fallow period * FO1. Water source
O None [ Surface water (municipal town
water)
® 1-7days p
[J  Ground water (via bore)
O 12 weeks I
Irrigation canal
O 3-4 weeks
Brackish water
O 510 weeks
[J Nearby farm
O >10 weeks
[J River
[J Rain
[J Lake
[J  Other (specify)
4. Single selection question 5. Multiple selection question
(Example: yes or no questions) (Example: types of expenditures)
Select either one of the answers Select multiple checkboxes that apply
provided to answer this type of to answer this type of question.
question.
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3.3.3 How to reopen draft forms using ODK Collect

MYMAXIS « B * 8 @ 310001 WD 22:38

[C] oDk Collect v1.28.1

Fill Blank Form

Edit Saved Form (2)

Send Finalized Form
View Sent Form
Get Blank Form

Delete Saved Form

1. Toreopen a draft form, select
‘Edit Saved Form.” The number
in the parentheses indicates the
total number of draft forms
saved.

[T] WorldFish - NV Tilapia Epidemi...

| |
*Name

* Email
* Mobile number

* Consent to anonymised data
being used in studies on tilapia
production and health

* Country
* Administrative level 1

* Administrative level 2

Go To Start Go To End

3. The app will show all previously
entered data in the draft form.
Select ‘Go To Start’ to edit the
entered data from the beginning.
Select ‘Go To End’ to go to the
last screen of the draft form.

E] Edit Saved Form = Q

|TEAHEV1 0-2018-08-06

2. Select the draft form name to
reopen the draft form.

MYMAXS® T B © § -

[7] FishEpidem.. B N,

You are at the end of Fish
Epidemiology and Health
Economics Survey Tool (Nigeria) -
v1.10.

Mark form as finalized

Save Form and Exit

4. Once you are done editing,

remember to save the form. Either
select the ‘Mark form as finalized’
checkbox if you want to submit the
finalized version OR leave the
checkbox unchecked to save the
form as a draft version. Then select
‘Save Form and Exit.’
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3.3.4 How to update and replace survey forms in ODK Collect

MYMAXS« BT 8 ® 3101l WD 22:38 MYMAXISE ® @1 ¢ «

21008 Tl B 17:57

D ODK Collect v1.28.1 B Get Blank Form = Q

Fish Epidemiology and Health
Economics Survey Tool

(Nigeria) -v1.10
ID: a3dzxPM2MTGg2Gdnn5j6qw

Fill Blank Form

Edit Saved Form (2)
Download Results

Fish Epidemiology and
Health Economics Survey
Tool (Nigeria) - v1.10 (ID:

Send Finalized Form

a3dzxPM2MTGg2Gdnn5j6qw) -

View Sent Form Success

Get Blank Form

Delete Saved Form

Get
Selected

2. Select the new form you 3.
wish to download, then
press ‘Get Selected’ to
download it.

Clear All Refresh

1. Inthe main menu, press
‘Get Blank Form.’

A ‘Download Results’
message window with the
form name will appear.
‘Success’ will be displayed
when the form is
downloaded successfully.

MYMAXIS w @ * @8 @

B 105l WD 22:38

MYMAXIS o & % & & - 10 WD 22:41

3105l B 2241

MYMAXIS w & ® T & -

Ij ODK Collect v1.28.1 |j Delete Saved Form = Q m Delete Saved Form = Q
SAVED FORMS BLANK FORMS SAVED FORMS BLANK FORMS
Fill Blank Form
TEAHEV14-2020-11-20 0 @ Fish Epidemiology and Health
Saved on Fri, Nov 20, 2020 at Ec_cno_mlcs Survey Tool
Edit Saved Form (2) 18:00 (Nigeria) - v1.10

Send Finalized Form

TEAHEV14-2020-11-20

Saved on Fri, Nov 20, 2020 at
18:04

Version
vKyfqy6uEJGUPHvXP86YYyj
ID: aXzES6qmTxDrf3wdL8CZ47

Added on Fri, Nov 20, 2020 at
17:06

: Fish Epidemiology and Health
View Sent Form @ Economics Survey Tool o

(Nigeria) - v1.10

Version
vC5VTtBnBX8HKmzfTyW8hD

ID: a3dzxPM2MTGg2Gdnn5j6qw

Added on Fri, Nov 20, 2020 at

Get Blank Form

17:58
Delete Saved Form
M Wgr)ldFi;tr - NVI Tilapia O
Select All Delete Selected Select All Delete Selected
4. Go back to the main 5. Press the ‘Blank Forms’ 6. Select the form you wish to

menu, and press ‘Delete tab.
Saved Form.’

delete (normally an older
version of it), then press
‘Delete Selected.’
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MYMAXISw & * 8 @ 3 10 ¥ul WD 22:38

[C] opKcollect v1.28.1

Fill Blank Form

Edit Saved Form (2)
Send Finalized Form
View Sent Form
Get Blank Form

Delete Saved Form

7. Return to the main menu
and select ‘Fill Blank
Form.

Fill Blank Form = Q

c

@ Fish Epidemiology and Health gy

Economics Survey Tool
(Nigeria) - v1.10

Version:
vC5VTtBnBX8HKmzfTyW8hD

Added on Fri, Nov 20, 2020 at
17:58

8. To begin the survey, select
the new form you wish to
access. In this case, it is
the “Fish Epidemiology
and Health Economics
Survey Tool (Nigeria) —
v1.10.”

3.3.5 How to submit finalized forms on ODK Collect

[C] opKcollect v1.28.1

Fill Blank Form

Edit Saved Form (2)

Send Finalized Form

View Sent Form
Get Blank Form

Delete Saved Form

1. To submit the finalized
form to the ODK server,
select ‘Send Finalized
Form.” The number in the
parentheses shows the
total number of finalized
forms pending for
submission.

D Send Finalized.. = Q

TEAHEV10-2018-08-

CE

Upload Results

TEAHEV06-2018-05-22 - Successful
submission

Clear All Send Selected

2. Select the finalized form. 3. An ‘Upload Results’

Press ‘Send Selected’ to
submit the finalized form.

message window with the
form name will appear.
‘Successful submission’
will be displayed when the
form is uploaded
successfully.
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4. Using the course on aquaculture survey with
ODK on Learn.ink

Aside from these guidelines, we also recommend using the online course on aquaculture
survey with ODK on Learn.ink: https://bit.ly/3AYXUGQ, whenever a printed copy of these
guidelines is not at hand.

The course on aquaculture survey with ODK on Learn.ink covers all the steps in these
guidelines under Module 2: Basic Operations in the following parts:

Part 1: How to install ODK Collect

Part 2: How to launch and navigate ODK Collect

Part 3: How to download a form in ODK Collect

Part 4. How to start a new survey form in ODK Collect
Part 5: How to reopen draft forms in ODK Collect

Part 6: How to submit finalised forms in ODK Collect

For better understanding on how to answer the questions in the FEHE survey tool, refer to
Module 3: Questionnaire in the course. The step-by-step walkthrough of the survey is
provided in the following parts:

Introduction to the questionnaire

Part 1. Enumerator identification and farmer consent
Part 2: Farm production information

Part 3: Fish stocking and feeding

Part 4: Existing farm conditions and disease prevention
Part 5: Treatments

Part 6: Farm mortality and disease

Part 7: Economics

Part 8: Wild fish mortality

Part 9: Miscellaneous information

We recommend taking the online course on aquaculture survey with ODK on Learn.ink
once you have completed reading and implementing the necessary steps listed in these
guidelines. Steps on how to sign up and access the course on aquaculture survey with
ODK on Learn.ink can be found in the end user guidelines:
https://hdl.handle.net/20.500.12348/4894
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WorldFish

About WorldFish

WorldFish is a nonprofit research and innovation institution that creates, advances and
translates scientific research on aquatic food systems into scalable solutions with
transformational impact on human well-being and the environment. Our research data,
evidence and insights shape better practices, policies and investment decisions for
sustainable development in low- and middle-income countries.

We have a global presence across 20 countries in Asia, Africa and the Pacific with 460
staff of 30 nationalities deployed where the greatest sustainable development
challenges can be addressed through holistic aquatic food systems solutions.

Our research and innovation work spans climate change, food security and nutrition,
sustainable fisheries and aquaculture, the blue economy and ocean governance, One
Health, genetics and AgriTech, and it integrates evidence and perspectives on gender,
youth and social inclusion. Our approach empowers people for change over the long
term: research excellence and engagement with national and international partners
are at the heart of our efforts to set new agendas, build capacities and support better
decision-making on the critical issues of our times.

WorldFish is part of One CGIAR, the world’s largest agricultural innovation network.

For more information, please visit www.worldfishcenter.org


https://www.worldfishcenter.org/
https://www.cgiar.org/
http://www.worldfishcenter.org/

