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ODK Data Collection form using Kobo 

Toolbox Platform Training
For Peskas Data from Zanzibar and Kenya



Component of the training

1. Guidance on creating an ODK Data Collection form.

• ODK MS Excel form design

• Content in compulsory sheets setting

2. Basic knowledge on (Open Data Kit) ODK template.

• Question types, form operator and functions to be applied based on 

country study: Zanzibar, Kenya

3. Mobile data collection using Kobo Toolbox.



Creating an ODK Data Collection 

Form



ODK MS Excel form design

1. To create 3 separate sheets as follows;

survey

This sheet comprises of all the survey 

questions together with their corresponding 

type, label, restrictions, coding and other 

instructions that will later be interpreted by 

the Kobo Toolbox server once uploaded



ODK MS Excel form design

1. To create 3 separate sheets as follows;

choices

This sheet will list all the choices related to 

questions coded under the type of ‘select 

one’ and ‘select multiple’ questions written 

on the excel sheet survey



ODK MS Excel form design

1. To create 3 separate sheets as follows;

settings

This sheet is necessary for form naming 

and to determine how the forms will be 

viewed on both mobile devices (KoBo 

Collect) and the KoBo web page (Enketo) 



Content in the survey sheet

Header in survey sheet 

type - Questions is categorized in their respective type so 

that ODK can recognize them. [free text questions, single/ 

multiple options, images and GPS point, group and repeat 

questions] ODK notes: question types and data entry 

widgets (https://ee-eu.kobotoolbox.org/x/9UjrHeEY)

name – Naming in this column should be related to the 

questions, be unique, have no spaces, and contain letters 

and numbers only. [‘S1.1’, ‘yes_no’, ‘Date’]

Label – Questions for your survey will be filled in this 

column.

Hint – Additional instructions that help to explain how the 

questions should be answered can be added here. [‘in 

meter’, ‘please fill in a full name’ ]

https://docs.getodk.org/form-question-types/
https://docs.google.com/spreadsheets/d/1af_Sl8A_L8_EULbhRLHVl8OclCfco09Hq2tqb9CslwQ/edit?gid=0#gid=0
https://docs.google.com/spreadsheets/d/1af_Sl8A_L8_EULbhRLHVl8OclCfco09Hq2tqb9CslwQ/edit?gid=0#gid=0
https://ee-eu.kobotoolbox.org/x/9UjrHeEY


Content in the survey sheet

Header in survey sheet 

required - Yes or True for any questions, those questions 

are assigned compulsory .

appearance – enables how the questions will appear on 

mobile devices. [ ‘field-list’, ‘table-list’, ‘autocomplete’, 

’compact’]

calculation – for questions require mathematical 

operation [${income} - ${expenses}]

ODK notes: form operators and functions

constraint – any restriction to be applied for the 

questions. [‘${age} >= 18’ ]

https://docs.getodk.org/form-operators-functions/


Content in the choices sheet

Header in choices sheet 

list_name - elements in this column referred to the name 

used by type column from survey sheet. It will be 

repeated as much of the options provided for a question.

name – naming must be unique and is related to 

questions’ choice. Our practice to use numbers in 

ascending order for this column.

label – Questions’ options for you survey will be filled in 

this column.

image – to attach image for the questions’ options.



Content in the settings sheet

Header in settings sheet 

form_title - name for your form here and will be 

automatically written as to the form title at the top of your 

survey. 

form_id – to create ODK unique ID for the form.



Drafting ODK form for the survey (xlsform)

Questionnaire
Note: * for compulsory questions

Ethical consent 

Thank you for the opportunity to speak with you. You have been selected to participate in this interview. These questions will take about an hour 

to complete, and your participation is voluntary. You can refuse not to participate. If you agree to participate, you can choose to stop at any time 

or to skip any questions you do not want to answer. Your answers will be completely confidential. We will not share information that identifies 

your personality with anyone. We would like to state clearly that there are no direct benefits to you from participating in this interview. You can 

ask questions about the research anytime during the interview. Kindly provide the necessary information as truthfully as you can. All information 

will be held with the strictest confidence. Thank you.

Consent received? * If no, state the reason of refusal. If yes, continue to answer the following sections.

Section 1: General Information

1. Record Date *

2. Municipality * : Ainaro, Atauro, Baucau, Bobonaro, Covalima, Dili, Lautem, Liquica, Manatuto, Manufahi, RAEOA, Viqueque

3. Village * : 

• Ainaro (Bonuk/Fatumeta/Nunumera)

• Atauro (Adara, Akrema, Doru, Atecro, Arlo, Berao, Fatuduoro, lliana, Maquer, Usubemasu, Beloi, Biqueli)

• Baucau (Vemasse/Cairavela/Kp. Baru/Edang/Sukaer Laran, Watabou/Binagua/Buigira, Seical/Buruma/Fatuk Bo'ot/Uaica’a)

• Bobonaro (Batugade, Tasi Mean, Beacou/Sulilaran, Tutubaba, Sanirin Palaka)

• Covalima (We-Hasan, Welaleti, Dais, Suai-Loro)



Drafting ODK form for the survey (xlsform)

Questionnaire
• Dili (Bidau Santana, Beto Tasi/Bebonuk/Fatuhada/Kampung Alor, Dolok Oan/Hera/Metinaro/Manleu)

• Lautem (Com, Valu/Savirara, Lore, llilai, Sentru/Liarafa/Sika/Raumoko)

• Liquica (Leopa/DO Tasi, Vatuvou, Ulmera/Kitehu, Tibar)

• Manatuto (Comando/Obrato/Behau, Natarbora)

• Manufahi (Betano, Welaluhu, Selihasan)

• RAEOA (Oenunu/Citrana/Bona/Baoknana, Bausiu/Bokos/Posto Sika/Oebau/Mahata/Tulaika/Sakato, kato, Beaço)

• Viqueque (Adarai, Aliambata, Beaço)

4. [For enumerator] Did you collect data today? * Yes/No

• If not, why not? * Reason : High tide, Windy, Rainy, Too hot?, Working in the farm, Cultural ceremony, Church activities, Fish processing, I 

do not go fishing, I do not go gleaning, others (can you give some details)

Section 2: Gleaner/Gleaning details

1. Gender * : men/women

2. [Important to know who participate more in gleaning] Age category * : >17, 17-30, 31-45, 46-60, >60

3. [Habitat] Where did you go for gleaning * : reef, mangrove, sandy beach, rocky area, seagrass, mudflat, other (Specify)

4. What time did you start gleaning? *

5. When did you start gleaning? Early morning (04:00-07:00), late morning (07:00-10:00), Midday (10:00-13:00), late afternoon/evening 

(16:00-20:00), early afternoon (13:00-16:00)

6. How many hours did you spend gleaning?



Drafting ODK form for the survey (xlsform)

Questionnaire
7. [You can choose multiple answers] What techniques did you use for gleaning? * Hand collection, knife, Iron bar, Trident/Keur/Raba, kilat, fish 

poison/Tuha, Tide net, trap, strainer, raba, others (please speciy)

8. NUMBER OF GLEANERS

Did anybody help you to fill your bucket? * Yes/no. If yes, 

• How many ADULT WOMEN helped you in filling your bucket/sack/bote? * 0 1 2 3 4 5 6 7 8 9 10 >10

• How many ADULT MEN helped you in filling your bucket/sack/bote? * 0 1 2 3 4 5 6 7 8 9 10 >10

• How many CHILDREN helped you in filling your bucket/sack/bote? * 0 1 2 3 4 5 6 7 8 9 10 >10

Do you have any catch? * Yes/no. If yes and enumerator answer yes for collect data in Question 4, proceed Section 3 and 4

Section 3: Species details

1. Species * : Fish, Squid/Cuttlefish, Octopus, Bivalve Shell, Gastropod Shell, Shrimp, Sea Ursin, Sea Cucumber, Sea Worm [Meci], Crabs, 

Seaweed, Lobster (Add species.png photo for this question)

• Fish - numbers of individuals : Number of individuals <15 cm, Number of individuals >15 cm

• Number of Gastropod species and individuals

Number of Strombus species : Small (<5cm), Medium (5-15cm), Large (>15cm)

Number of Turbo species

• Number of Bivalves species and individuals  : Number of genera, Small (<5cm), Medium (5-15cm), Large (>15cm)

• Number of Shrimp : Small (<3cm), Medium (3-10cm), Large (>10cm)

• Number of Lobster : Small (<5cm), Medium (5-15cm), Large (>15cm)



Drafting ODK form for the survey (xlsform)

Questionnaire
• Number of Sea Cucumber : Small (<15cm), Medium (15-30cm), Large (>30cm)

• Number of Sea Urchin: Small (<15cm), Medium (15-30cm), Large (>30cm)

• Number of Crabs ; Small (<10cm), Medium (10-20cm), Large (>20cm)

• Number of Octopus : Small (<25cm), Medium (25-60cm), Large (>60cm)

• Number of Squid : Small (<25cm), Medium (25-60cm), Large (>60cm)

2. Weight of Seaweed (kg)

3. Weight of Sea Worm (kg)

4. Please take a picture of the catch

Section 4: Market and Consumption

1. Is the catch to eat, sell or both? * Eat, sell, both

2. How many people will share in eating this catch? * If select for eat.

3. [in Peskas 2, it doesn't specify it more in species, so it jumps to the expected income] What type of species do you sell? * If select for sell, 

Fish, Squid/Cuttlefish, Octopus, Bivalve Shell, Gastropod Shell, Shrimp, Sea Ursin, Sea Cucumber, Crabs

4. How much money do you expect to get from your catch? * If select for sell.

Are you happy with your catch? * Really happy, happy, normal, unhappy, very unhappy (add emoji photos here)

Record GPS point and Time Interview end



Changes of questions in ODK form (xlsform)

Questionnaire
Note: * for compulsory questions

Ethical consent 

Thank you for the opportunity to speak with you. You have been selected to participate in this interview. These questions will take about an hour 

to complete, and your participation is voluntary. You can refuse not to participate. If you agree to participate, you can choose to stop at any time 

or to skip any questions you do not want to answer. Your answers will be completely confidential. We will not share information that identifies 

your personality with anyone. We would like to state clearly that there are no direct benefits to you from participating in this interview. You can 

ask questions about the research anytime during the interview. Kindly provide the necessary information as truthfully as you can. All information 

will be held with the strictest confidence. Thank you.

Consent received? * If no, state the reason of refusal. If yes, continue to answer the following sections.

Section 1: General Information

1. Record Date *

2. Municipality * :           Region : Coast , Eastern

3. Village * :            District : Coast (Kilifi, Kwale) , Eastern (Garissa, Mandera)

7. [You can choose multiple answers] What techniques did you use for gleaning? * Hand collection, knife, Iron bar, Trident/Keur/Raba, kilat, fish 

poison/Tuha, Tide net, trap, strainer, raba (to remove from the choices)



Deploying form in KoboToolbox

Login account : https://eu.kobotoolbox.org/

https://eu.kobotoolbox.org/


Deploying form in KoboToolbox

Upload a new form



Deploying form in KoboToolbox

Upload a new form



Deploying form in KoboToolbox

Assign roles to manage users



Deploying form in KoboToolbox

Enable edit form and submitted data



Media Settings

Upload photos in .png format

 



Data Downloads Variation File

Header format (Export to MS Excel) : English @ XML values and headers



Visual from Kobotoolbox



Visual from Kobotoolbox



Survey form in Kobo Collect (Android)



Survey form in Kobo Collect (Android)



Thank You
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